
 

 
 

OAKLAND PARK SERVICE CENTER 
 

RESERVATION FORM for GIRL SCOUT MEMBERSHIP 
 

ADULT CONTACT:             
 

ADDRESS:              
 

SERVICE UNIT:     TROOP #:   PHONE #:    
 

TYPE/NAME OF FUNCTION:           
 

DATE/TIME FUNCTION: FROM:      TO:      
                                                             
APPROX NO. ATTENDING:      ROOM(S) REQUESTED:     
 

ROOM CONFIGURATION: :Boardroom   :Theatre   :Open Sleeping Area 
Is your event catered?    ____YES ____NO (IF YES, complete below.) 
Name of Caterer/Company:           
Phone:              
If using a caterer, schedule a pick-up time immediately following your event, before you depart.  
 
ROOM CAPACITY: 
DISCOVERY ROOMS A, B & C  50 Max Theatre style per room (or) 

36 Max Boardroom per room (or) 
30 Max Open Sleeping Area (Must use A, B & C) 

FRIENDSHIP ROOM & GARDEN 10 Max  
DISCOVERY ROOMS 1 & 2   15 Max Boardroom per room 
REFRESHMENT CENTER  24 Max  

 
FEE SCHEDULE: 
DISCOVERY ROOMS A, B or C   $30.00 per event, per room 
FRIENDSHIP ROOM & GARDEN  $30.00 per event  
DISCOVERY ROOMS 1 & 2   $20.00 per event, per room 
REFRESHMENT CENTER USE   $20.00 per event 
EXCLUSIVE USE OF FIRST FLOOR     $180.00 per event 

 
 No food or drink is permitted in the lobby or hallways. With prior arrangement at time of 

reservation, refreshments may be served. 
 Smoking is not permitted in front of the building. A designated smoking area is located on the 

south side of the building.  
 No alcoholic beverages are permitted on the premises. 
 If you are the last party on the property, you will receive instructions to lock the building and set 

the alarm. 
 For overnight events (i.e. Lock-In), a reservation of Discovery A, B & C is required.  
 Four weeks cancellation notice is required for a full refund. 
 “No shows” will not receive a refund. 

 
Submitted:         Date:      
PRINT NAME:                       
 

Approved:         Date:      
STAFF NAME:             


